
Year 10 Work Experience 2024
Parent IAG

Hardenhuish School
A High Performing Academy



Vicky Brenton – Careers & Transition 
Manager

• 1 to 1 careers guidance appointments

• Work experience for Year 10 and Year 12

• Employer, Apprenticeship, University and 
College events including careers fairs, talks, 
mock interviews and workshops

• Y11 Sixth Form applications & interviews

• UCAS applications



Work Experience Week

The last full week of this school year:

Monday 15 – Friday 19 July 2024

Supported by school and fantastic opportunity!

Compulsory for all pupils



What is the purpose of work 
experience? 

• Gain an understanding of careers
• Essential for some careers
• Develop employability skills
• Provide evidence of interests and 

skills for personal statement or CV
• Help with subject choices next year



Year 10 WEX - feedback

• 94% of pupils enjoyed Work 
Experience

• Fantastic feedback from employers!



Year 10 WEX - feedback



Finding a Placement

• Pupils should start by thinking about the type of 
placement they would like and then research different 
companies

• Pupils need to pick something they think they will enjoy 
– we want it to be a positive experience!

• Placements do not need to be what they want to do as a 
future career

• Make contact with the company to ask if they can offer 
work experience



Finding a Placement

• Placements can be anywhere in the UK

• Placements can be working with a parent, family 
member or family friend

• Virtual Work Experience done from home is allowed

To get the best placements start this process early!



Placement ideas – to help you get started!

• Accountants 

• Architects 

• Art Studios

• Care homes

• Charities

• Churches

• Dance schools

• Pet groomers/ dog walkers/ Kennels

• Engineering or IT Companies

• Estate Agents

• Farms

• Garages/ Mechanics 

• Gardening/Grounds Maintenance 

• Gyms/ Sports Centres

• Hair and Beauty Salons/ Spas

• Laboratories

• Local Government

• Medical settings/ Hospitals/ Doctors

• Military 

• Museums

• Office Work

• Restaurants/ Hotels/ Cafes

• Primary Schools/ Preschools/ Nurseries 

• Shops/ Supermarkets

• Solicitors/ Courts

• Theatres 

• Universities

• Vets

• Wildlife Rescue Centres



Previous Placements

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjok4vpqojPAhVDORQKHfFnDG4QjRwIBw&url=http://www.wiltshire.gov.uk/healthandsocialcare/publichealthwilts.htm&bvm=bv.132479545,d.ZGg&psig=AFQjCNFSZR4H3dOnp17UEI8g4QOZyrmp5g&ust=1473718348134431


Check company websites for their 
work experience process



Work Placement Form

• Spare copies available from 
tutors, the Year 10 Office or the 
school website

• Must be completed by student, 
parent/guardian and employer

• Employers signature can be 
digital

Forms will not be accepted with 
missing signatures

• Please ensure the employer has 
emergency contact details and 
any specific learning or 
medical 
requirements prior to the start 
of the placement



Form Deadline

Hand completed form to Tutor by:

4 March 2024



Competition time!

First Tutor Group to 
80% wins a pizza 

delivery!

Hand completed form to tutor by:
4 March 2024



Health & Safety Process

• Once the form is handed in, we arrange 
for the placement to be health and safety 
approved. This can take several weeks

• The school may contact parent/pupil, if there are 
any issues with the placement



Insurance

• Work Experience pupils have the same status as
employees.

• Employers must have Employer’s Liability and Public
Liability Insurance that covers pupils for the length of
placement.

• Cover: Injury to pupils or others; damage to or loss of 
employer’s or pupil’s property at the place of work.



Before the Placement

• Pupil should make contact with employer a 
few weeks before placement to ensure they 
know:

– Where to go and who to meet

– Uniform or clothing requirements

– Working hours and lunch arrangements



During WEX week

• WEX Diary to complete

• Member of staff will visit or contact the pupil 
whilst on WEX placement to check that pupil 
and employer are happy

• Pupil to contact the employer and school if 
they are sick and unable to attend their 
placement by 8:30am on each day of 
absence.



What next?

• Work experience will be launched to pupils in
assembly

• This will be followed by tutor sessions next
term about organising WEX

– Looking at skills and qualities to match careers

– Contacting employers

– Action planning



Support Available

Seek help if needed:

• Tutors - pupils should discuss their WEX planning with their 
tutor during one-to-one mentoring

• The Year 10 Office

• Ms Brenton in the Careers Office at the top of the stairs in Sixth 
Form at break or lunchtime – ideas and contacts

Please direct any questions at any time during the process to:
– Vicky Brenton VJB@hardenhuish.wilts.sch.uk

This is a great opportunity - please encourage students to 
challenge themselves while seeking a placement and to start 
looking now!

mailto:AXW@hardenhuish.wilts.sch.uk
http://ardenhuish.wilts.sch.uk/
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